Halifax County School Enroliment Process

School Counselor will contact
district TMS office to determine
assigned bus route. Counselor
will communicate this
information to both parent and
Asst. Principal

School Counselor will provide
Front Desk personnel parent with enrollment
/designee will greet parent documents and verify school
then contact School Counselor information by phone (i.e. EC
placement, suspension, etc.

Parent and student will consult
with other Student Services
personnel for medical or
McKinney Vento (homeless)
needs.

All documents will be Parent and student will meet
presented to Data Manager for with Principal or Principal
PowerSchool input for designee to coordinate class
enrollment schedule

Note: If the parentis non-English speaking, consult the EL
teacher, migrant education team, or principal designee to assist
with translation for enroliment.



